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HononHeHus
B [IpaBHJa BHYTpPeHHEro TpyaoBOro pacnopsiaka
B 'MIOAY 510 SlpocnaBckoM KoJieke cepBHCca U AN3aiina,
YTBEpPKAEHHDIE MPHKA30M AHpPeKTOpa Koaaeaxa 10.05.2018 Ne01-04/222

Hacrosmme [dononnenus B IlpaBuna BHYTpEHHEr0 TPYIOBOTO paclopiika B
ITIOAY 50O SpocnaBckoM Koie/ke cepBHca U au3aiiHa (Jatee - [lpaBuia)
pa3paboTaHbl 1 NPUHATH B COOTBETCTBUH ¢ PelepalbHEIM 3aKOHOM OT 16.12.2019 Ne
439-03 «O HeceHnu usMeHeHUH B Tpyaosoit kogexe Poccuiickoit denepanuu B yacTu
bopMUpOBaHUA CBEJICHHI O TpyJOBOM [EATENLHOCTH B  3IEKTPOHHOM BHIEN,
OegepanbHpiM - 3akoHoM  or  01.04.1996 Ne  27-03 «0O6 vHIMBUIYATBHOM
(MepCcOHUPULIMPOBAHHOM) yHeTe B CUCTEME 00A3aTe/IbHOrO IIEHCHOHHOTO CTPax0BaHUm»,
®enepanpubiM 3akoHoM Ne 261-D3 o1 31.07.2020 «O BHeCEHHMH W3MEHEHHI B CTATBKO
185.1 Tpynosoro konekca Poccwiickoii $Penepauuu», IIncemoM MuHTpyga otT
21.02.2017 Nel4-1/00TI'-1560 «O6 2eKTpOHHBIX PACHETHBIX JIUCTKAX.

ITyukr 2.6. H3JIOKHUTE B CIEAYIOINEN PEAAKIMH:

[Ipy 3aKkMOUEHMH TPYJOBOTO JAOroBopa PalGOTHUK MNpeabsBlIfeT CIeIyIoLIMe
JOKYMEHTHI:

- MACNOPT WK HHOK TOKYMEHT, YAOCTOBEPAIOLIMIA JIMYHOCTS;

- TPYAOBYIO KHIXKKY ¥ (M) CBEIEHUA O TPYAOBOH JEATEIBHOCTH, 32 UCKTIOUCHHEM
CJIy4aeB, €C/M TPYAOBOH AOrOBOP 3aKIOUYAETCS BIIEPBHIC;

- NOKYMEHT, TNOATBEePKIAIOLIMNA PpErucTpaumio B CHUCTEME HHIMBHAYAIBHOTO
(MepcOHUGHUNPOBAHHOTO) YYETa, B TOM HUC/IE B POpME IIEKTPOHHOTO TOKYMEHTA,;

- JIOKYMEHTBl BOMHCKOTO yYeTa - I BOCHHOOOA3aHHBIX M JMII, IMOANEXalIMX
NIPH3LIBY HA BOCHHYIO C1yXO0Yy;

- IOKYMEHT 06 ofpa3oBainu U (1) 0 KBaNHGUKAIUK WM HATAUNH CTICIINaTBHBIX
3HAHUI - MpW NOCTYIUIEHWM Ha paboTy, TpeQyrollylo CHEeNHMalbHbBIX 3HAHHA HITH
crneunanbHON NOATOTOBKH;

- CTpaBKy O Hanuuvy (OTCYTCTBHM) CYIMMOCTH M (wian) (akra yroaoBHOTo
ppeciesonanus b0 0 NpEeKpallcHWM  YTOJOBHOrO  NpeciIefoBaHus IO
peabMIUTHPYIOIMM OCHOBaHMAM, BBIJAHHYIO BIIOpAAKE X MO (opme, KOTOpBIE
yCTaHAB.IMBAKOTCA (heIepaNbHbIM OPraHOM HCIIOMHHTENBHOH BIaCTH, OCYHECTBAAIOLMM



GyHkunM no BhIpaboTKE W peanu3allid roCyJAapCTBEHHOM MOJINTHKH M HOPMAaTHBHO-
NPaBOBOMY DETY.IMPOBaHUIO B chepe BHYTPEHHUX JCN, - NMPH IIOCTYIIICHHH Ha paboTy,
CBA3AHHYIO C JCATC/IBHOCTBIO, K OCYUIECTBICHHIO KOTOPOH B COOTBETCTBHH €
HacToAmuM KonekcoM, MHBIM (eaepaibHbIM 3aKOHOM HE JOMYCKAKOTCS JIHIE, HMEIOLINE
WIM HMCBIINE CYAUMOCTH, MOABEPralOUIMECS WM MOJBEPTaBIIHECS YTONOBHOMY
NPECICAOBAHHIO;

- ChpaBKky O TOM, ABIMETCA WIUH HE gBASETCS JIMLO MOJIBEPrHYTHIM
AMUHUCTPATHBHOMY HAKa3aHMIO 33 TMOTpebieHHe HapKOTUMECKMX CPEICTB WM
MICHXOTPOMHBIX BEIECTB 6€3 Ha3HAuUCHHs Bpava ;nb0 HOBBIX MOTEHUHATALHO OMACHAIX
MCUXOAKTUBHBIX BEUICCTB, KOTOpas BBIIGHA B IOpSAKE W 1O popMe, KOTOpBIE
YCTaHABIMBAIOTCA delepaTbHEIM OPTaHOM HCIOHUTEIbHOW BIACTH, OCYIIECTRIAIOIIHM
GyHKuun no BHIpalOTKE YW peanu3allud rocyIapCTBEHHON TOJHTHKA M HOPMATHBHO-
NpaBOBOMY PEry:.IMPOBAHMIO B Chepe BHYTPEHHUX e, - NP MOCTYILIEHHU Ha paboTy,
CBA3AHHYKY ¢ JEATENBHOCTBIO, K OCYLIECTBJEHHIO KOTOpOH B COOTBETCTBHH ¢
(enepalbHEIMUA 3aKOHAMH HE IOMYCKAIOTCA WL, MOIBEPTHYTHIE aJMUHHCTPaTHBHOMY
HaKa3aHH’IO 3a norpebicHue HapKOTHUUYECKUX CPEICTB WIIH MCUXOTPONHBIX BEWECTB Oe3
Ha3HAuYCHUA Bpaua ;MO0 HOBBLIX MOTEHLMUAIEHO ONACHBIX MCUXOAKTUBHBIX BEILECTB, A0
OKOHYaHMS CpOKa. B TEYEHHE KOTOPOro JIULO CYUTAETC  TOABEPIHYTHIM
aIMHHHCTPAaTHBHOMY HaKa3aHUIO.

B otraeapHBIX cilydasx ¢ y4eToM crneunduky paboTsl HacToAlMM Koagekcom,
MHBIMH (enepaibHbiMH 3axoHaMM, ykaszaMe [lpesunpenra Poccuiickoit denepaunu u
nocta”oBneHnsamu [IpaButenscTBa Poccuiickoit Oeepaliiid MOXKET MpeayCcMaTpUBaTLCA
HEOOXOAUMOCTE NPeIbIABIIEHUA NIPH 3aKIIOUEHUU TPYIOBOr0 JOTOBOPa AOMOMHHTEIbHBIX
JOKYMEHTOB.

3anpeiaerca TpeGoBaTh OT J1Mla, NOCTYMAIOLIEro Ha paboTy, AOKYMEHTh! TOMHMO
NPeAyCMOTPEHHBIX HacToAmMM KoxexkcoM, HHEIMH (QeAepaibHbIMU 3aKOHAMHM, YKasaMH
ITpesnaenra Poccuiickoit ®eaepaunn 1 nocraHop1eHuamMM ITpaBurenbcTBa Poccuiickoi
Penepauun.

[Mpu 3aKIH0YCHUN TPYAOBOTO JOroBopa BIEPBBIC
pa6oToaaTecM ohopMIsAeTCs TPy AoBas KHIDKKa (32 MCKIIOYEHHEM CllydyaeB, €CIH B
COOTBETCTBMM ¢ HacToswuM Kogekcom, HHBIM (peaepalbHBEIM 3aKOHOM TPYIOBas KHHXKKA
Ha paboTHHKa He obopmisercs). B ciayuae, eciu Ha JmLo, TOCTynaloLiee HA paboTy
BHEPBbIE, He OB OTKPHIT MHOMBHAYAIBHBIA JHIEBOA cuer, paGoToAaTe/neM
NPEACTABIAIOTCS B COOTBETCTBYIOUIMH TeppUTOpHAbHEIA oprad IleHcHoHHoro oHna
Poccuiickont Deacpaury CBEACHNS, HEOOXOAUMBIE A1 PETHCTPALMHY YKa3aHHOrO JIMLA B
CHCTEME HHAMBHIYAIBHOTO (TEPCOHNMULIMPOBAHHOI0) y4eTa.

B ciTyyae OTCYTCTBHMS y JIMLA, MOCTYNAIOWETO Ha paboTy, TPYAOBOH KHHXKKH B
CBA3M C €€ yTparToil, MOBpeX/CHHEM WM 10 HHOH MpUYUHE paGotoaaTens 00A3aH 1O
MUChMEHHOMY 3asBICHUIO 3TOro Juua (¢ yKa3aHWEeM NPUYHHEL OTCYTCTBUSA TPyAOBOH
KHWKKM) OQOpMHATh HOBYIO TPYIOBYIO KHIDKKY (32 HCKIIOYEHHEM ClydacB, ¢C/H B
COOTBETCTBUHM ¢ HacToAmMM KonexcoM, MHBIM (eaepalbHbIM 3aKOHOM TPYAOBad KHIHXKKa
Ha paboTHHKa HE BENETCA).



[Tynxr 2.10. u310XUTE B ClIeayrOWel peJakin:

Ha xaxaoro PaforHuka xoniexka, npopaGoTaBmiero cBBIIE 35  OHEH,
oopMIISE€TCA TPYAOBas KHIDKKA B COOTBETCTBHM ¢ TpeboBaHmsamu UHCTpykmmm o
NOpAAKe BEACHUA TPYIOBBIX KHIXKEK (338 HCKIIOUCHHEM CITy4Yaes, ¢CTH B COOTBETCTBHH C
HactosguM Kojekcom. MHBIM (eaepaIbHBIM 3aKOHOM TPYA0Bas KHMXKKA Ha paGOTHHKa

He BeJeTcs). TpynoBsle KHYKKM COTPYIHHKOB KOJIIEKA XPaHATCS B 00pa30BaTeIbHOM
YUPCHKICHUH.

Ilyuxr 2.12. H310XATH B CIICAYIOLIEH peIaKLIUM:

Tpynosas KHMKKA U (M.1M) CBEJAEHUS O TPYAOBON NEATEIBHOCTH, JIMUHOE €10 H
AVYHAsA KapTouka no popme T-2 qupexTopa BEAYTCA U XPAHATCA ¥ YUpeaAHTENA.

ITynkr 2.15. H310XKUTH B creayrolled peIaKkIum:

[Ipexpauienre TpyaoBOro JOrOBOpa MOXKET MMETh MECTO TOJBKO MO OCHOBAHMAM,
NpeAyCMOTPEHHBIM J€HCTBYIOIIMM 3aKOHOAATEILCTBOM.

[1pn pacTopXXeHMH TPYyJ0BOr0 AOTOBOpa IO CBOEH MHULMATHBE pabOTHHK AOMKEH
M3BECTHTL 00 3TOM paboTojare;s He MeHee 4yeM 3a 14 jgHel c jgaTel, cleAyromeil 3a
1aTOH COCTABJCHUS 3asBieHHs o0 yBOJAbHEHHHM. TpynoBo#i Horoeop Moxer OBITH
pacToprHyT B JI060€ BpeMs MO COrTALICHHIO CTOPOH TPYAOBOrO JOroBOpa.

CpouHslii Tpy10BOIf JOrOBOP NPEKPAIIACTCS C UCTEUCHUEM CPOKa €ro AeHcTBYUA.

INpekpatieHue TpyAOBOro A0roBopa 0OpMISETCS [IPUKAZOM,

JIHEM YBONIBHEHHSA CYUTAETCA NTOCNEAHUN 1€HB PabOTEL.

YBOABHAIOUIMACA NIPY PETUCTPALUH CBOCIO 3asB/ACHMA Y CHELHMAINCTA MO KaJapam
nojiydaer oOXoaHOM JTHCT.

MarepuaibHO OTBETCTBEHHBIE JIMLA B [IEPUOM YBOJIBHEHHA CAAIOT MaTCpUATIBHEIHA
MOAOTYET (KOHTPOJIMPYET PYKOBOAMTENb CTPYKTYPHOrO MOApasAeNeHHs, 3aMECTUTEND
JAUPEKTOpa MO HanpaBIeHUIO paboThl, OyXrajaTepus).

ITo WCTeYEeHMH CpoKa TpCAYNPEXKJAeHHS 00 YBOJIBHEHMHM PaGOTHHK BIpaBe
npexpatuth pabory, a Komrerx o6s3an BbIIATh €My TPYJOBY!O KHUKKY H (HIIH)
CBEJICHHS O TPYAOBOH AEATENBHOCTH ¥ MPOM3BECTH C HUM PacueT.

[TyHKT 2.16. M3N0XKHUTH B CIEAYIOLIECH PeNaKUNH:

[IperMyILIECTBEHHOE [paBO Ha OCTaBIEHME Ha paboTe NpPH  COKPAIICHHM
YHCISHHOCTH WM IITATA NPH PaBHOM KBalM(UKALHK NOMHMO JIMIl, YKa3aHHEIX B CT. 179
TK P®, umcioT Takke: JTHUZ MPEANEHCUOHHOro Bo3pacTta (3a 5 JIeT OO0 HacTYIJIeHHS
00LIEYCTAHOBIEHHOIO TIEHCHOHHOTO BO3PAcTa NEHCHH), MPopaboTaBIIHE B yUPEKICHHH
cebiie 10 eT; oJMHOKKE MaTepy U OTIIBI, BOCIIMTHIBAIOIINE AeTeH A0 16 net; poauTenm,
BOCMHTBIBAIOWME JeTel wuHBaAuAoB N0 18 jaer; paGOTHUKH, HarpaxICHHbIC
rocy1apcTBEHHBIMU HArpaJaMi B CBA3M C [€JarOrH4YeCcKOl AeATEIBHOCTBIO; MOJOIBIC
CTIELIMAIMCTEI, UMEIOIIME TPYIOBOH CTaXK MEHEC ORHOrO roja.

Pazaes 2 Jononuuts myHkrom 2.18.:

PaBoTonarens (GOPMUPYET B IEKTPOHHOM BHAE OCHOBHYIO HMHpOpMaLMio o
TPYIOBOH AEATENBHOCTH W TPYHOBOM CTaXe KaKioro paboTHHKa (lajee - CBENCHHS O
TPyHOBO#  JEATCIABHOCTH) ¥ TPEICTaBlsier e¢ B MOpAAKe, YCTaHOBICHHOM
3aKOHOAATE.IbCTBOM Poccuiickoi denepamu 06 MHIHBHAYATBHOM



(nepcoHuDULHMPOBAHHOM) y4eTe B cUCTeMe 00A3aTENBHOTO MEHCHOHHOTO CTPaxOBAHMU,
A8 XpaHeHHa B HHOOPMALMOHHBIX pecypcax IleHcuonsoro douna Poccuiickoi
Deaepaunn.

B cBeaeHns 0 TpynoBoit JSATEIBHOCTH BKIIOHAIOTCS UHGOPMaNus o pabOTHHKE,
MeCTe ero paGorsl, ero TpyAoBOH ¢YyHKUMK, nepeBogax palOTHUKA HA JAPYIyIO
NOCTOSHHYIO paboTy, 06 yBOIbHEHHM PabOTHHKA C YKa3aHUEM OCHOBAHMS M NPHYMHEI
NpeKpaleHus TPYLOBOTO JOTOBOpA. APYTas MpelycMOTpeHHas HacToswmM KoaekcoM.
MHBIM (e/iepaibHBIM 3aKOHOM HH(pOPMAaIuA.

PaGoTHMK MOXET Nojty4yaTh CBEICHUA O TPYAOBOH AeATEALHOCTH y paboTonaTens
no mnocieaHeMy mecty paboTe! (3a mepuon paboTel y gaHHoro paboTomartens) Ha
OyMaXHOM HOCHTE:I€, 3aBEPEHHBIC HaUIeXKalliM 00pa3oM, Wik B GOpMe 3NEKTPOHHOTO
JOKYMEHTa, MOMNMHCAHHOIO YCUWJIECHHOM KBATU(PUIUPOBAHHON HNEKTPOHHON NOANKCHIO
(ipu ee HaMuuK y paboroaaresis).

PaGoronarens 06s13aH npenocTaBuTh pabOTHUKY (3a UCKITIOYEHHEM CIIY4YaeB, €M
B COOTBETCTBMH ¢ TpyaoBeiM KozekcoMm, HHBIM ¢enepalibHBIM 32KOHOM Ha paloTHHKa
BENCTCH TPYAOBas# KHM)KKA) CBEACHHS O TPYAOBOH ICATENLHOCTH 3a MepHoi paboTsl y
JaHHOro paborojatens cnocoboM, yKazaHHBIM B 3asBlIeHHH paboTHuka (Ha GyMaxHOM
HOCHTEJIE, 3aBepeHHble HaUleXaluM o6pa3oM, WM B (DOPME JJIEKTPOHHOTO JOKYMEHTa.
NOANMCAHHOTO YCWIEHHOH KBATUOMHULMPOBAHHON JJEKTPOHHOW NOANMCHIO (MpH ee
HaJMuMu y paborojarens), NMOAAHHOM B IHUCBMEHHOW (hopMe MM HaMpaBlI€HHOM B
MOpsAKE, YCTAHOBJICHHOM paboTozateneM, [0 aipecy 3JEKTPOHHOH  IOYTHI
paboropaTens:

- B nepuod paboThl HEe MO3aHEE Tpex palodux AHEH co AHA TOJA4YM 3TOro
3asBICHNA,

- IPY YBOJILHEHUY B JIEHB NIPEKpalieHus TPYJAOBOIO J10roBopa.

B ciaydae BeIsBIeHHs paBOTHUKOM HEBEPHOW WM HEMONHOM MH(OpMaLMK B
CBEJIEHUAX O TPY/IOBOH AEATEIBHOCTH, IPEACTABICHHBIX paboToNaTeIeM A1 XpaHeHud B
UHDOPMAUMOHHBIX  pecypcax IleHcuonnoro doraa Poccubickoit  Depepaimy,
paGoToaaTels NO NHCBMEHHOMY 3asBJCHHIO paboTHMKa O0O0A3aH WCMPaBHTh WM
JOTMOJIHUTD CBEICHHS O TPYJOBOM JEATENBHOCTH W IPEACTaBUTE HX B NOpPAIKe,
YCTAHOBJIEHHOM 3aKkonojarenbctBoM Poccuiickoit ®enepauuu o6 HHAHBUAYATBHOM
(nepcoHNGUUUPOBAHHOM) YUETe B CHCTEME 00A3aTeNIbHOTO MEHCHOHHOTO CTPaxOBaHMH,
A4 XpaHeHus B uHbopMaumoHHBIX pecypcax IleHcuonHoro donaa Pocewmiickoit
degepalum.

ITyHkT 3.1. «PaGOTHHK UMEET NPABO Ha:» JOMOJIHUTE MOATYHKTaMu!

- PaGoTHHKM NpH NPOXOXKAEHUH [IMCMAHCEPU3ANMH B MOPAIKE, MPCAYCMOTPEHHOM
3aKOHOJIATENLCTBOM B C(Epe OXpaHb! 310pOBBA, HMEIOT NMPaBO Ha OCBOOOXKIEHHE OT
paboTel Ha ouH paGouni 1eHb OAMH pa3 B TP roja ¢ COXPAHCHMCM 332 HHMH MECTa
paGoTHI (I0KHOCTH) H CpeiHero 3apaboTka.

- PaGOTHMKH, JOCTUTIIME BO3PacTa COpOKa JIET, 33 MCKIIOYEHHEM JIMII, YKA3aHHBIX B
YacTH TpeTbell HACTOAIEH CTaThd, NPH NPOXOKICHAHM AWCTIAHCEPH3ALUMH B TOPSIIKE.
NPEAYCMOTPEHHOM 3aKOHOJATENbCTBOM B Cepe OXpaHbl 310pOBbA, MMCIOT MpaBo Ha



ocBoDOXKAEHKHE OT paboThl Ha OAWH pabouuil eHs OJMH pa3 B I'OJ C COXPAHEHHEM 3a
HUMHK MecTa paboTh! (10JKHOCTH) M CpeaHero 3apadoTka.

- PaboTHHKM, He QOCTUrIIHE BO3pacTa, JAlOUIEro NpaBO HA HA3HAUEHUE IMEHCHHU 110
CTapoOCTH. B TOM YHC;I€ JOCPOUHO. B TEYCHHUE NATH JET 10 HACTYIUICHUA TaKOro BO3pacTa
1 pabOTHHKU, ABISIOIUECS TTONYUYATEIAMH TIEHCUH 110 CTAPOCTH K/ [1IEHCHU 34 BBICIYTY
JET, TNpH  TNPOXOXAEHHWM JUCIAHCEpU3allMd B TMOPSJAKE, MPEAYCMOTPEHHOM
3aKOHOJATENLCTBOM B cepe OXpaHEl 3A0pOBhS, UMEIOT NMPABO Ha OCBODOXICHWE OT
paboTel Ha jJBa paCo4MX JHA OJMH pa3 B NOJ C COXPAaHEHHEM 3a HUMM MeCTa paGoThl
(AOKHOCTH) U cpeaHero 3apaborka.

- PabotHuk ocBofoxpaercs oT paloThl UId NPOXOXKACHWA IUCIAHCEpU3aIlMM Ha
OCHOBAHMM €r0 NUCBMEHHOTO 3asABJICHMA, NPH 3TOM ACHbL (AHM) OCBOOOMKAEHHUA OT
pabOTHI COTTacOBBIBASTCS (COMIaCOBBIBAIOTCA ) ¢ paboTOAATENEM.

- PaGorHuku o0a3aHBl nNpegoCTaBiAsTh paGOTONATENO CIPABKH  MEIMLHHCKAX
OpraHu3alKi, MOATBEPKAAIOMINE MPOXMKIAECHHE MMM JHCNAHCEPH3alMU B JIEHb (IHH)
OCBOOOXKACHHS OT padoThl,

B I'lynxr 5.1. no6aBuTh:

B ycHOBHAX pacnpocTpaHEHMss HOBOH KOPOHAaBHPYCHON MHGQEKUHMH KOILIeMmK
paGotaer ¢ (1.09.2020 o ocoboro pacropskeHHs B PEXUME NATH W WECTUIHEBHON
paboueii Heaenu. Y4ebHble 3aHATHR B KOJLIEKE OPTAHU3YIOTCS B 2 CMEHB.

IsaTuaneBHas paouas HeleNsl YCTaHABIMBAETCS WA BCEX PaGOTHUKOB KOJUIEIKa
(BeIXOAHEIE: CyGO0Ta, BOCKpPECEHBE), KpOMe IIpernojaBaTec H MacTepos m/o -
uIecTHAHEBHad pabouas Heaens (BBIXOAHON: BOCKPECEHBE) U AEKYPHBIX N0 OQIICKHTUIO
(o rpadMKy B COOTBETCTBUH C TPYAOBBIM JloroBopoM 1/3, 2/2).

Pa3zae:1 6 AONOMHHTE MMyHKTOM 6.9.:

B konemKe npeaycMOTpeH NMOPAIOK M3BelleHus paboTHHKA O COCTABHBIX 4acTAX
3apaBoTHOM IIaThl  (pacueTHBIM JIMCTOK) TIOCPEACTBOM 3JIEKTPOHHOH MOYTHL €
VBEAOMJIEHHEM O TNIOTy4YeHNH T Ha GyMaHOM HOCHTENE € BbIAAUCH NEPCOHANBHO N0
POCIIUCE OYXTAJITEPOM.



